
Facilities Preparations for 
Research Reoccupancy

May 26, 2020



Re-opening Plan for University Buildings

T



Signage



Signage Guidelines                          
Overview:
• Aligned with EHRS and CDC guidelines.
• Provide consistent branding, allowing school/centers flexibility to message as required.
• Accommodate phased re-occupancy for research, academics and admin staff.  
• Environmental graphics serve compliment unified messaging across the University.

Design and Acquisition:
• School/Centers should coordinate with Office of the University Architect

OUA contact: evalew@upenn.edu
• Penn Preferred vendor (Replica Creative) - graphic design, procurement and installation.  

Replica Creative contact:  Larry Giuffra Larry@replicacreative.com 215-567-7107
• OUA and Replica Creative provide design Catalog for various sign locations/messages.

Implementation:
• Installation options being evaluated:

o Contract with preferred vendor
o In-house School/Center staff
o FRES staff

mailto:evalew@upenn.edu
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Signage Guidelines
Implementation Guidelines:

• Identify point(s) of entry/ egress – provide guidelines at each entry location. 
• Identify directional circulation, waiting areas, and separation.
• Wear protective mask or face covering.
• Keep physical distance (minimum 6 feet away from others).
• Combine individual signs where possible to minimize clutter.
• Stair signage should recommend directional flow and distance gauging. 
• (Remind users to wash hands or sanitize after touching handrails or doorknobs.)
• Elevators signage will indicate guidelines for elevator use and where to stand for those waiting their turn 

to use the elevator, and inside standing locations. (Remind users to wash hands or sanitize after touching 
buttons after use.)

• Limit number of people in conference rooms and common areas to maintain 6 foot min distance. Limit 
in-person meetings to less than 10 people. List allowable number of occupants. Consider shared

• Restrooms: Signage indicating allowable number of occupants and distancing guidelines. Identify available stalls/sink use to 
maintain 6’ minimum distance.

• Classrooms: Identify entry/egress paths, occupancy limits and seating locations to maintain 6’ minimum distance.



Two Week Preparation Timeline
Week 1 Week 2

Stage wipes & hand sanitizer in entrance and 
elevator lobbies

Inspect wipes & sanitizer locations

Retrain Staff (including PPE) Start floor care/Impact work
Initial inspections & cleaning of unoccupied 

space
Evaluate training & validation data

Supply inventory Evaluate Supply needs
Draft new roadmaps (assignments) Evaluate road maps and assignment changes

Begin enhanced cleaning & disinfecting Continue enhanced cleaning & disinfecting

Begin ATP testing and black light training Establish working teams with schools

Inspect restrooms and suggest 
recommendations to building managers on 

hand dryers and dispensers. Treat drains

Complete final inspection of all spaces prior to 
opening

Develop Signage Implement Signage in workspaces



Return to Operations 

Minimum of 2-week notice prior to return to campus

• Union Notification Required
• Review Housekeeping Plans with Building Administrators
• 1-week for deep clean and for onsite training
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